95 Erb Street
Hesston, KS 67062
April 18, 2020



Colorado Mesa University
Attn: Human Resources Office
1100 North Avenue
Grand Junction, CO 81501

To Whom It May Concern

I located your opening for the Instructional Designer position on chroniclevitae.com. I am interested in this position and feel that I have the qualifications to perform this position with excellence.

Instructional Design Competency

I have previous experience that aide me in being prepared to fill this position. I have been in the classroom as a teacher for the past 6.5 years. This gives me experience in knowing what works well with education and students. For example, I know different ways that I can integrate activities and resources to help the different types of learners from visual to hands-on learners. I also have experience in working with learning management systems. I have been helping with instructional design activities at the Flint Hills Technical College. A few of those projects have been helping the Emergency Medical Technician classes and also the Advanced Emergency Medical Technology Classes. I have also helped with Power Plant classes and College Algebra. With these projects I helped design the course from the ground up and also helped with revising current classes. On the other side of things, I have also taught on the learning management system, Moodle, while being an adjunct teacher at the Flint Hills Technical College for a Business English class. Outside of Moodle I also have experience with Canvas. The high school that I currently teach at uses Canvas as its learning management system so all of my classes are set up on Canvas and my students and I use them every day. Most currently, this school year, I moved into the role of being the manager of our learning management system for our school building. While holding this position I help teachers trouble shoot problems that they may have with Canvas and also help them with setting up the most ideal course for their classes.

Personal Characteristics 

I also carry several soft skills to help me with this job. I am very organized with projects that I complete. I enjoy managing files into the correct folders and staying organized throughout the project. Another skill that I have is I like to be timely with my work and get projects completed on time. I feel that I am outgoing and enjoy having conversations to work through problems and create the best course possible for you under your requests and have a good communication line through all of that.

I hope to hear from you so an interview may be set up.  I can be reached by email or phone. My email address is jdhority@g.emporia.edu and my phone number that I can be contacted at is 620-794-2095. I look forward to hearing from you!

Sincerely



Jessica Crabtree
